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October 17, 2023 

Agenda Item City Council Election to Fill City Recorder Vacancy 

From Joesph Lessard City Manager 

Contact Joe.lessard@ashland.or.us  541-552-2103 

Item Type 
Requested by Council  ☐     Update ☐      Request for Direction ☐      Presentation ☐ 
Consent  ☐           Public Hearing ☐              New Business ☒            Old Business ☐ 

SUMMARY 
The elected officer position of City Recorder has been vacant since August 31, 2023. Pursuant to City Charter 
Article 3-Elective Officers, Section 4: A vacant elective office in the City shall be filled within sixty (60) days by the 
Council electing some qualified person to fill such vacancy. The appointee’s term of office shall begin 
immediately upon appointment and shall continue until a successor, elected at the next biennial elections, takes 
office for the unexpired term. It is recommended that Alissa Kolodzinski be appointed to carry out the term until 
the next biennial election or charter change to allow for continuity of service from the City. 

BACKGROUND AND ADDITIONAL INFORMATION 
On June 20, 2023, Dana Smith was appointed the Clerk of the Council Pro Tem to conduct the business of the 
Recorder during the interim period of July through October as the City and Council require a capable and 
knowledgeable individual to assume the responsibilities of the City Recorder. Due to the City Charter 
requirement of residence within City limits and the expiration of the interim period the Mayor must appoint a 
qualified (qualified defined as residing within City limits) individual to fill the vacancy. As Ms. Smith resides 
outside City limits, she may not be appointed to carry out the term until the next biennial election or charter 
change.  

Alissa Kolodzinski resides within the city limits of Ashland and is currently employed by the City and has been 
working with Dana Smith to learn recorder duties and can continue to work with Ms. Smith to ensure efficiency 
and accuracy with regards to recorder duties such as serving the public with timely records requests, 
processing liquor licenses and timely production of meeting minutes. The City needs a knowledgeable and 
responsive person in this position to ensure customer service and timely work.  

FISCAL IMPACTS 
This position is budgeted for and will not have a fiscal impact. 

SUGGESTED NEXT STEPS 
Motion: I move to appoint Alissa Kolodzinski to carry out the term of the Recorder until the next biennial election 
in November 2024 or voter approval of a charter change of the City Recorder’s position, whichever occurs first. 

REFERENCES & ATTACHMENTS 
• City Charter - Article 3 Elective Officers 
• City Charter - Article 6 Recorder 
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