
ARTICLE 6  Recorder 

 

Section 1.  Term  The Recorder in office at the time this Charter takes effect shall continue in office until 

the end of his/her term of office as fixed by the Charter of the City in effect at the time this Charter is 

adopted.  At each biennial general election held in 1970, and every fourth year thereafter, a Recorder shall 

be elected for a term of four (4) years. 

 

Section 2.  Powers and Duties  The Recorder shall act as Clerk of the Council and shall keep plain and 

correct records of all business and proceedings of the Council.  He/she shall maintain a file of all papers 

presented to him/her officially, and safely keep all files, records and papers of the corporation pertaining to 

his/her office, and these shall be open to the public.  At the expiration of his/her term of office, he/she shall 

turn over to his/her successor any and all records, books, and papers pertaining to said office. 

 

The Recorder must draw all orders for the proper payment of monies against the proper funds that have 

been appropriated by the City Council, and, together with the Mayor, sign the same.  He/she may make 

periodic audits of all City accounting records. 

 

The Recorder, shall, as soon as the Council shall make a general levy of the taxes for the city, certify the 

same, together with any and all special benefits and assessments then due, to the Clerk of the County Court. 

 

The Recorder shall record, in a book to be kept for that purpose, all ordinances and resolutions passed by 

the City Council, and the same shall be signed by the Recorder, as well as signed and approved by the 

Mayor therein. 

 

Section 3.  Vacancy  A willful absence of the Recorder from the City for more than thirty (30) days without 

the consent of the Council, carelessness or inattention to the duties of the Recorder, shall be grounds for the 

Council to declare the office vacant; and it may fill such vacancy in the same manner as vacancies in the 

office of Council members are filled. 

 

Section 4.  Absence  In the Recorder's absence, the Mayor shall appoint a Clerk of the Council Pro Tem 

who, while acting in that capacity, shall have all the authority and duties of the Recorder. 

 

 

 

 


